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1. O6mue noJio:keHUus

1.1. Komekc oTHKHU U ciIy)eOHOTO moBefeHUs paboTHUKOB MyHHUIUIIAIbHOIO
AaBTOHOMHOTO YUPEXIEHUS JOIOJIHUTENbHOTO oOpa3zoBanus «lleHTp meTckoro
(FOHOIIIECKOT0) TEXHUYECKOTr0 TBOPUYECTBa» TOPOACKOro okpyra ropox Crepiutamax
Peciy6mukn bamkoproctan (manee — Kopexc) mpeznctasisier coOoit cBoj 0OIMX
IIPUHITUIIOB MPo(eCcCHOHATBFHON 3TUKY U OCHOBHBIX MPABUII CIYXKeOHOTO MOBEACHNUS,
KOTOPBIMHU JIOJKHBI PyKOBOJCTBOBAThbCS BCE PAOOTHUKH YUPEXIEHHs HE3aBHCHMO
OT 3aHUMaeMbIX UMHU JOJDKHOCTEH.

1.2. Kogekc paspaboran B coorBercTBUM ¢ KoHcrurynued Poccuiickoit
®epepanun, TpynossM kogekcoMm Poccuiickoit @enepanun, enepaibHbIM 3aKOHOM
oT 25.12.2008 Ne273-®3 «O OpOTUBOLEUCTBUM KOPPYNLUHM» ¥  HHBIMHU
HOPMAaTHBHBIME IIPaBOBEIMU akTamu Poccumiickori @enepanuy, a TakKe OCHOBaH Ha
OOIIENPU3HAHHBIX HPABCTBEHHBIX IPUHIUIAX U HOPMaX POCCHHCKOro ofIecTsa
rocyaapcTBa.

1.3. lensro Kopmekca siBisfieTcs yCTaHOBJIEHHE OTHYECKHX HOPM U IIPaBUI
CITy’K€OHOTr0 TOBEeICHUsS PAaOOTHUKOB YUPEXKIEeHUs MJis [OCTOWHOTO BBINOJIHEHHSA
UMK CBOEH NIpo(hECCHOHATHLHON AEATENBHOCTH, 4 TAKKE CONEHCTBHE YKPEIJICHHUIO
aBTOpHTETA PabOTHUKOBYUPEKICHUS U 00ECIIEUEHNE EIUHBIX HOPM UX ITOBEIeHHUA.

1.4. Komekc NpU3BaH MOBBICUTH 3(Q(EKTUBHOCTH BBINIOTHEHHS PaOOTHUKAMH

VupexmeHdss CBOUX TPYAOBBIX OOs3aHHOCTeH. 3HaHHE WU COOJIIOIEHHe HMHU
mojosxkenuit Kojekca sBIsIeTCS OIHHM W3 KPUTEPHEB OLEHKHM KadecTBa UX
npoeCCHOHANTBHOH NeSTeNbHOCTH ¥ TPYAOBOM IUCIIAIIIMHEL.

1.5. Kaxneii paGoTHUK YUpEXKIEHHUS NODKEH 03HAKOMUTECS C IIOJ0XCHUAMHU
Konekca, ¥ NMPUHMMATh Bce HEOOXONMMBIE MEPHI JJis €ro coomonenus. Kaxnpii
rpaXk[IaHWH BIIPaBe OXHUAATh OT PaOOTHHUKA YUPEeKICHHS [OBEACHNSA B OTHOLICHUAX

C HUM B COOTBETCTBHH C ITOJIOXKCHUAMU Kopekca.

2. O01mKe NPUHIMIBI ¥ MPaBHJIA CIY»eOHOro MoBeAeHHUs

21, HGHTGHBHOCTB quemeﬂpm, a TakiXxe €ro pa6OTHHKOB OCHOBBIBACTCA Ha
CICAYIOIIUX IIPUHIHIIAX!

— 3aKOHHOCTB;

— TpodecCHoHAIN3M,

— IoOPOCOBECTHOCTE;

— KOHGUISHIUAILHOCTE,

— CIIpaBeINBOCTE;

— uH(QOPMAIMOHHAS OTKPEITOCTE;

— OTBETCTBEHHOCTE;

— 00BEKTUBHOCTH [IPY IPUHATHH PEIICHUN.
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2.2. PabGotHukm  VYupexAeHHs, CO3HaBas OTBETCTBEHHOCTb  IIEpex

rocyaapCTtBomM, O6III€CTBOM U rpaxjaaHaMy, 00s3aHEI:

a)
6)
B)
r)

1)

HCIIOJIHATE JTOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
Ipo(heCcCHOHATBHOM YPOBHE;

cobmonate TpeGoBaHMsSI 3aKoHonaTenbcTBa Poccuiickoit  ®denepanuwy,
Pecry6muku bamkopTocTaH U TOKaIbHBIX aKTOB YUpPEKICHHUS;

OCYIIIECTBJISITH CBOIO JESTEIBHOCTh B IIpeeNiaXx CBOUX ITOJTHOMOYHH H
IIOJTHOMOYHUH Y UpEKICHUS;

[P KCIOJHEHWH JOJDKHOCTHBIX 00s3aHHOCTeH OBITh HE3aBUCHUMBIM OT
BIIASHUS OTOEIBHBIX TpakIaH, MPO(PECCHOHAIBHBIX WM COLMAIBHBIX IPYIII,
OpraHu3alluy;

COOJIFOJaTh COIMANBHYIO CIIPAaBEIJIMBOCTE Y DPABHONPABHO pAaCHIpPEHENTh
COLIMATIBHEIE PECYPCHI C IIETBI0 PACIIMpPEHHUs BbIOOpa M BO3MOXKHOCTEH A
BCEX KOHTPAreHTOB, B TOM YHCIe, JUI HEUMYIIHMX, COLUAIBLHO-YA3BUMBIX U
IPYTHX JIAI, OKa3aBIIUXCS B TPYIHOHN XKU3HEHHON CHUTYalVH,

IPOSBJISATE TEPIMMOCTh W YBa)XKEHHEe K OOBIYasM M TPaJULIMAM HapOIOB
Poccun M Ipyrux rocynapcTB, YUHUTHIBATh KyJIbTYPHBIE H UHBIE OCOOEHHOCTH
PA3TMYHBIX STHHYECKUX, COLMAIBHBIX IPYNI U KOH(ECCHH, CIoCOOCTBOBATH
MEXXHAIMOHAIEHOMY U MEKKOH(ECCHOHAIBHOMY COTTIACHIO;

’K) UCKIIIOYATh JAEHCTBHsI, CBS3aHHBIE C BJIMSHHEM KAKUX-THOO JIMYHBIX,

UMYIIECTBEHHBIX ((UHAHCOBBIX) M MHBIX MHTEPECOB, IIPEMATCTBYIOMNX
I06POCOBECTHOMY HCIIONHEHHUIO HOJDKHOCTHBIX 0053aHHOCTEH;

coOiroaTh HEUTPaTbHOCTh, HCKJIIOYAIONIYI0 BO3MOXHOCTL BIIMSHUS Ha
Ipo(QECCHOHATBHYIO AESTEIBHOCTh PEIIeHHH MONUTHYECKMX MapTHH, HHBIX
0OIIECTBEHHBIX 00 BEANHEHNUN;

COOMIONaTh HOPMBI CITy’)KeOHOM U NpPO(ECCHOHANbHONW OSTHKH, IpaBUia
JIEJIOBOTO TIOBEICHUS U OOIIECHNUS;

IPOSBJIATH KOPPEKTHOCTh U BHUMATEIBFHOCTh K IPaXKAAHAM U JOJDKHOCTHBIM
JIWLIaM IIPH JOJKHOCTHOM B3aWMOJEHCTBUH C HUMH;

He JOIIyCKaTh KOPPYIIHMOHHOTO MOBEAEHHS, B TOM YHCIIE BO3ICPXKUBATHCSA OT
TIOBEIEHHs, KOTOPOE MOYKET BOCIIPHHMMATHCS OKPYIKAIOIIME Kak obemmanue
AT TIPEIVIOKEHHE Tadl B3STKU MO0 KaK COrylache MPUHSTH B3SATKY, WIX KaK
npockba (HaMek) O Jade B3ATKM, & TakKe T[PHHEMAaTh MEphl IO
IPEAOTBPALICHUIO u yperyIupPOBAHUIO KOHGIUKTA HUHTEPECOB,
IPOTHUBOJEHCTBOBATh  JIFOOBIM — IIPOSABICHUSAM  KOPPYILUHM K [MPOYHM
37I0yIIOTPEOICHUSIM B Y UpEKACHHUS,

M) YBEOAOMIIATE PYKOBOJHUTCIIA quemeHHﬂ, JOJKHOCTHOC JIUI[O, OTBECTCTBCHHOC

3a pabory 1O TNPOQHIAKTHKE KOPPYIIHOHHEIX IIPaBOHAPYIICHWH B
V4pexJeHns, OpraHbl IPOKypaTypsl U MHEIE (ellepalibHble rOCYyAapCTBEHHBIS



Y)

b)

opransl 000 BcexX ciiydasx oOOpalleHHs K HUM KaKuX-JTH0O JIUI[ B IEJIIX
CKJIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHEIX MTPaBOHAPYIICHHIH;
HE3aMeUIUTETHbHO YBEIOMIISITH PYKOBOAMTENS YUPEXKACHHUSA, TOJDKHOCTHOE
JINII0, OTBETCTBEHHOE 3a paboTy Mo NpoduiIakTHKe KOPPYIIIHOHHBIX
MIPaBOHAPYIIEHUA B YUpEeKIEHUH, O CTaBIIMX KM M3BECTHBIMU (akTax
KOH(MJIMKTA HHTEPECOB M KOPPYHIIMOHHBIX IPOSBICHUN B YUpeKIEHUH,
00CTOATENhCTBAX U HEUCTBUSIX (Oe3meiicTBUM) pabOTHHKOB YUpeKIeHUS U
TPETBUX JIUI], IIOCTYXUBIINX WJIH CIOCOOHBIX IOCIYXHTh TPUIHHAMHA
BO3HUKHOBEHUS B  YUPEXIECHUU KOHQIMKTa HHTEPECOB  W/WIH
KOPPYILIMOHHEIX TIPOSBIEHUM, a TakkKe O IPUYMHEHUH (BO3MOXKHOM
IIPUYMHEHUH ) Bpela Y UpexICHUIO;

He pasryamarh W He KCIONb30BaTh HEHaJUIeXkKaMM 00pa3soM CBENEHHUS,
OTHECEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit @exepalul K CBEICHUAM
KOH(QUIEHIIMATBHOTO XapaKkTepa, U CIIy)XeOHyl0 HHQOpPMAalMIO U HHEIE
CBEICHMs, CTaBIIME M3BECTHBIMH B CBS3W C HCIOIHEHHEM TPYAOBBIX
00s13aHHOCTEH;

He [OIyCKaTh OKa3aHUS BO3LEHCTBHUS HAa CBOMX KOJUIET B IEJSAX MPHHATHS
IIPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOI'O PELIECHHS,

BO3JIEPXKUBATECS. OT IOBENCHHS, KOTOPOE MOIIIO OBl BBI3BaTh COMHEHHE B
I0GPOCOBECTHOM WCIIOMHEHUH TPYIOBBIX 00sS3aHHOCTEH, a Takxke u30erarb
KOHQIMKTHBIX CHTyallli, CIIOCOOHBIX HAHECTH YINEPO pemyTalud WIn
aBTOPUTETY PAOOTHHUKOB YUPEKACHUSI W/HNH Y UPEXKICHHUIO,

He OIyCKaTh MpOsBICHUM (opMain3Ma, BEICOKOMEDHS, HEYBAKUTEILHOTO
OTHOIIEHUS K 3aKOHHBIM IIpockO0amM U TpeOOBaHUAM TIpaXkIaH B CBI3H C
HCIIOJIHEHHEM TPYHOBBIX 00S3aHHOCTEH;

BO3JEPXKUBATBCSL OT ITyONWYHBIX BBICKA3BIBAHMM, CYXIEHMHA W OLIEHOK B
OTHOIIEHUH YUPEKICHUS, €CITA 3TO He BXOIUT B 00513aHHOCTH PabOTHUKA,
cobIoaaTh KOH(QUIEHIIHATFHOCTh HH(YOPMAIIUK O KOHTPAareHTe, Kacaroleics
YCIIOBHH €ro JKU3HEesTEeNbHOCTH, JTMYHBIX Ka4ecTB M NpobieM, IMPpUHAMATH
MePHI TSt ee obecrieueHns;

HE WCIONB30BaTh [JOJDKHOCTHOE TIOJIOKEHHE [JIs OKa3aHWsd BIHSHUSI Ha
IeqTeNbHOCTh  TOCYIapCTBEHHBIX ~ OpPraHoB M OpPraHoB — MECTHOIO
CaMOYIIpaBJIeHVs, OpraHU3alUi, JODKHOCTHBIX JIUI, TOCYIapCTBEHHBIX H
MyHHULUNATBHBIX CITy)KallUX IPY PEIIeHHH BOIIPOCOB JINYHOTO XapaKTepa;
YBaXHTEIBHO OTHOCUTBCS K JEATENBHOCTH —TIPEICTaBUTENCH  CpelCTB
MaccoBOl HMH(GOpPMAIMH 10 HWHPOPMHPOBaHMIO obmecTBa o pabote
VupexxJIeHns, a TaKKe OKa3blBaTh CONCHCTBHE B TIOJyYEHHU IOCTOBEPHON
uH(OPMAIHY B yCTAHOBIEHHOM MOPSJIKE;



I1) TIOCTOSSHHO CTPEMHUTHCS K 0OECIIeueHHUI0 Kak MOXHO 6osee 3¢ (heKTHUBHOIO U
5KOHOMHOT'O PaclopsKeHHs (PMHAHCOBBIMH CPEICTBAMH, HHBIM HMYIIECTBOM,
MaTepHaIbHO-TEXHUYECKIMHU U IPYTUMHU pecypcaMu Y UpeKIeH s

Y) HE HCIOJIB30BaTh HMYIIECTBO YUpPEXIEHHS B LENIAX, HE CBSI3aHHBIX C
HCIIOJIHEHHEM TPYIOBBIX O0S3aHHOCTEH, a Takke He IepefaBaTh €ro B TaKUX
TENISIX WHBIM JILAM.

2.3. PykoBoguTtens YupexneHus JODKeH OBITh AT paOOTHUKOB YUpEKACHUS
obpasiiom mpodeccHoHaNM3Ma, O€3yIpeyHOH pemyTalud, CBOHM JIMYHBIM
[IOBEIECHIEM I10/1aBaTh IIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIUBOCTH.

2.4 PyKOBOIUTEND YUPEKICHUS:

a) IpPUHAMAET Mephl II0 TPEJOTBPAIEHWI0 U YPEryJIMpOBAHHMIO KOH(JIMKTA
WHTEPECOB, [0 TPENyNPEeXACHUI0 KOPPYNIWH, BKJIOYas Mephl 110
IIPEIOTBPALICHHUIO KOPPYIILIMOHHO-0IIaCHOTO [TOBEACHS,

0) comeicTBYeT YCTaHOBIECHHIO M IOJJEPKAHUIO B KOJUIEKTHBE 30POBOTO
MOPaJTbHO-TICUX0JOTUYECKOr0 KIMMara,

B) IpH OIpejeeHrn 00beMa M XapakTepa IIOpydaeMoil ApyruM paboTHUKaM
Vupexaenust paboTsl pyKOBOACTBYETCS NPUHIMIIAMY CIIPABEUTUBOCTH, yIeTa
JUYHBIX U JEJ0BBIX Ka4eCTB, KBATU(QUKALIUY U OIBITa IIOJYAHEHHBIX,

I') He JOMyCKAaeT 10 OTHOLICHHIO K NOJYNHEHHBIM pabOTHHKaM HEOO0CHOBAHHBIX
IpeTeH3uit, a Takoke (hakToB IpyOOCTH U OECTAKTHOCTH,

1) TIposiBseT 3a00Ty O MOJYMHEHHBIX, BHHMKAET B MX INPOOIEMBI M HYXJIEL
COIeHCTBYeT MPUHATHIO 3aKOHHBIX X 0OOCHOBAHHBIX PEINeHMH, CIOCOOCTBYET
IPOo(EeCCHOHATBHOMY ¥ JODKHOCTHOMY POCTY PabOTHHKOB,;

) OpraHH3yeT OKa3aHWe IOJUIEPXKKH K IOMOIIM MOJOIBIM CIENHATUCTaM (C

OIBITOM PaboThI 10 3 JIeT) B IPHOOPETeHNH IPO(YECCHOHATbHBIX HABBIKOB.

2.5. PykoBomuTenb YUpeKIeHHs HECEeT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOMATENbCTBOM Poccuiickodi @enepanvu 3a JefcTBUA WU Oe3nelcTBUE
MOMYMHEHHBEIX COTPYAHMKOB, HapylIalONIMX MPWHLOWNB J3THKA U IIpaBUiIa
CITy’XeGHOTO TIOBEJIEHHUs, SCII OHM He IPHMHSIM Mep, YTOObl HE JOMYCTUTh TaKhX

neficTBUI Uik O0e3IeiCTBHUA.

3. DTHYECKHEe HOPMBI CJIYKeGHOr0 NoBeJeHHsl pa0OTHUKOB

3.1.B JODKHOCTHOM IIOBEIEHWH paOOTHHKY YUpEeXACHHS HEeoOXOIUMO
PYKOBOJCTBOBATbCS TEM, YTO B COOTBETCTBHH C Konctutymueit Poccuiickoi
demepanyy, 4YeNOBEK, ero mpaBa U CBOOOIBI SBISIOTCS BBICIIEH LEHHOCTBIO, U
KaXX Il IPaKJaHAH UMEET IIPaBO Ha HEIPUKOCHOBEHHOCTh YaCTHOU XXU3HH, TUIHYIO
W ceMeiiHyIo TaliHy, 3aIlUTy YeCTH, TOCTOMHCTBA, CBOETO JOOPOro NMEHH.

3.2. B TOMKHOCTHOM ITOBEIEHUH PaOOTHUK Y UPEXKIECHHSI BO3IEPKUBACTCS OT:
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— Jt060ro BUIa BBICKA3EIBAHUM U MEHCTBH IHCKPIMUHALIMOHHOTO XapaKTepa IIo
IIpU3HaKaM I10Jla, BO3pacTa, pachkl, HAIlMOHAIBHOCTH, S3bIKa, TPa)KIaHCTBA,
COIMAJIbHOI0, HMYINECTBEHHOIO HIIM CEMEHHOTO ITOJIOKEHHMS, ITOIUTHYECKUX
WJIN PEIIUTHO3HBIX IIPEATIOYTECHUM;

— Tpy0OCTH, MPOSBIEHUH NPEHEOPEKUTENHHOTO TOHA, 3aHOCYMBOCTH, IIPEB3ATHIX
3aMeYaHui, IPeIbsABIEHU HEIIPABOMEPHBIX, HE3aCTyKEHHBIX OOBHHEHU;

— yIpo3, OCKOPOHUTENBHBIX BRIPAXKEHUH MK PEILTHK, NeHCTBHIM, IPEMSTCTBYIOIINX

HOPMaJIbHOMY OOIIEHHUIO WX IIPOBOLUPYIOIIHUX IPOTHBOIIPABHOE IT0BEJICHUE.

3.3. PaGotHrkr  VYupexaeHHs ~ IPHU3BaHBI  CIIOCOOCTBOBATH  CBOUM
NOJDKHOCTHBIM ~ IIOBEIEHHMEM  YCTAaHOBJIEHMIO B  KOJUIEKTHBE  JEJIOBBIX
B3aMMOOTHOILIEHUHA U KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C APYTOM.

PaboTHHKH NOKHEI OBITH BEXIIMBBIMHU, 100p0KEIaTSTFHEIMUA, KOPPEKTHBIMH,
BHUMAaTEJIbHBIMU U IIPOSBIIATH TEPIUMOCTE B OOIIEHNH C TpaXkIaHaMH M KOJIJIETaMH.

3.4. Bremnuit Bun paboTHuKa VYUpeXKICHWS MPH HCIOJIHEHHH WM
TOJKHOCTHBIX 00S3aHHOCTEM B 3aBUCHUMOCTH OT YCJIOBHH TPYIOBOH HEATEIHLHOCTH
IOJKEH CIIOCOOCTBOBATH YBAKUTEIBHOMY OTHOIICHUIO TPAXIaH K YUPEKICHHUIO, a
TakXe, TP HEOOXOJUMOCTH, COOTBETCTBOBATh OOIICTIPUHATOMY IEIIOBOMY CTHIIIO,

KOTOPBIHM OTJIMYAIOT CACPKAHHOCTD, TPAIUIIHOHHOCTD, aKKYPATHOCTE.

4. OTBeTCTBEHHOCTD 32 HapyleHue nojoxenni Kogexca

4.1. Hapymenue paboTHUKaMHU Y UpexIeHUs TTOJI0XKeHHH HacTosero Kogekca
IOJUIEXKUT MOpajJbHOMY OCYXICHHIO Ha CcOOpaHHMSIX KOJIEKTHBa, a B CIIydasx,
MIpenyCMOTPEeHHBIX (enepalbHBIMA 3aKOHaMH, HapylleHue nonoxeHud Kopekca
BJIEUET MPUMEHEHHE K paOOTHUKY Mep OTBETCTBEHHOCTH.

4.2.PaboTHUKH VY4YpexXIEeHUs B 3aBACAMOCTH OT TSKECTH COBEPIIEHHOIO
MPOCTYyIIKa HECYT OTBETCTBEHHOCTb B  COOTBETCTBHUM C  JIEMCTBYIOIIUM
3aKoHoAaTeIbCTBOM Poccuiickoit Oenepanum.

4.3. CobmoneHue paOOTHUKOM YUpexIeHUs MOoJIoKeHui HacTosmero Konekca
YYUTHIBA€TCSI TP HA3HAYCHWM [IOOIIPEHMM W HAaJOXEHWH IUCLUILIAHAPHBIX
B3BICKaHHWH.

4.4 HapyieHue IpaBuil aHTUKOPPYIIIIIOHHOIO NIOBEJEHUS BIEYET IIPOBEICHUE
CIIy’keOHOTO pacciieloBaHUsI 10 OOCTOSITENBCTBAM BO3HHUKHOBEHHUS KOPPYIIMOHHO-

OITaCHOY CUTYallUH. \



